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Illinois Environmental Protection Agency
1021 North Grand Avenue East
Springfield
Illinois
62794-9276 
Bureau of Water
P.O. Box 19276
Project Planning Submittal Checklist
Before the Agency will begin review of a Project Plan, ALL of the items below comprising the basic minimum requirements of a Facilities Plan must be included and the page number(s) of ALL items noted.  If any of the basic information is not provided the planning and loan application will be returned.  
 
Facilities planning should contain all pertinent information detailed in Ill. Adm. Code 35 Section 662.510(e).  Loan applicant should be familiar with their planning responsibilities as detailed in Sections 662.510 and 520.
You may complete this form online using Adobe Acrobat Reader and save a copy of your file to your computer, before printing and signing it.  
Project Description:
 Fill in the blank with the page(s) where each item below is found in the facilities plan.
No.
Page(s)
Information
1. 
Loan applicant's background information, including location, present and future service area, historical population, makeup of customer base, conditions affecting growth, and 20 year design population/customer base.
2.
Discussion of the existing daily average and maximum water usage.  Discuss the current population served, the water usage by customer class and the projected water usage over the 20 year planning period. 
3.
Detailed description of the EXISTING public water supply source and treatment facilities, along with a clear identification of the need for any proposed project(s) at the treatment plant. 
4.
Detailed description of EXISTING storage facilities, the adequacy of these facilities and a clear identification of the need for any proposed project(s) addressing storage. 
5.
Detailed description of the EXISTING distribution system, the adequacy of the distribution system and a clear identification of the need for any proposed project(s) on the distribution system. 
6.
Identify any existing or possible future violations of federal or State public water supply regulations (Maximum Containment Levels, Treatment Technique Requirements, Technical Policy Violations, etc.)
7.
Detailed discussion of the alternative selected to address existing system deficiencies and the identified need(s) of the public water supply system. 
8.
Detailed cost estimate for the alternative selected.  Include cost items for design engineering, construction engineering, bidding, legal, construction, and construction contingency.  
9.
Assessment of the chosen alternative's capability to maintain compliance with all applicable laws and regulations in addition to addressing the identified need(s) of the system. 
10.
Basis of Design for Chosen Alternative.  The preliminary engineering data should include, to the extent appropriate, flow diagrams, unit process descriptions, detention times, flow rates, unit capacities, etc. to demonstrate that the proposed project will be designed in accordance with 35 Ill. Adm. Code 651 through 654.
IL 532-3002 WPC  756 12/2014
Note:  The planning must justify the primary need for any project for reasons other than servicing future growth or fire protection.
Inventory of environmental impacts of chosen alternative and a discussion of the measures required during design and construction to mitigate or minimize negative environmental impacts.  The discussion should address at a minimum:  rare and endangered species, historic and cultural resources, prime agricultural land, air and water quality, recreational areas, wetlands, floodplains and other sensitive environmental areas. 
11.
Planning File
Submit three copies of the Facilities Plan and related documents, along with one copy of the  Existing User Charge and O, M, and R Certification Sheet to:
Infrastructure Financial Assistance Section (IFAS) Illinois Environmental Protection Agency
1021 North Grand Avenue East
P.O. Box 19276 Springfield, IL  62794-9276
IFAS will distribute the planning documents to the appropriate Agency staff for review, comment and approval.  IFAS will contact the loan applicant if further information is needed.
One copy of completed Existing User Charge and O, M, and R Certification Sheet found on page 3 should be submitted with the Project Plan. 
Detailed description of the existing residential rate structure, average water consumption or the basis of billing, current average monthly residential bill, any proposed rate changes and the proposed average monthly residential bill as a result of the project(s) (See Page 3)
14.
15.
Implementation plan for the proposed project including the anticipated construction schedule, the financial schedule, including necessary financial arrangements for assuring adequate annual debt service and O, M, and R coverage requirements and a description of the dedicated source of revenue necessary for loan repayment.  List any other funding involved in the project. 
Reproducible 8.5 X 11 inch map(s) showing the project(s) location(s) in the community. 
12. 
13.
Note:  The Illinois EPA Loan Applicant Environmental Checklist must be signed by the loan applicant's authorized representative and submitted to the Agency with all applicable sign-offs before a final Planning approval can be issued. 
Existing User Charge and O, M, and R Certification Sheet
Provide details that apply to your specific user rate charges, or mark N/A in box:
Water use charges:
per
Gallons
per
Cubic Feet
Flat Fee or Monthly User Charge:
Debt Service Charge:
Capital Improvement Charge:
Wholesale Charge
Meter Service Fee
General
Amount
Size
Amount
Size
Other
1.
Is the water/sewer fund annually operating in a positive or negative balance at this time? (select one)
2.
Based upon your most recent annual budget please indicate the net operating income for your water/sewer fund:
*Net Operating Income = Total Revenue - Total Cost of Providing Service
*Total Revenue = Revenue from user charges, commercial, residential, or wholesale, plus any other dedicated water/sewer fund revenue
*Total Cost of Providing Service = All Operation and Maintenance costs (including replacement fund) plus dedicated water/sewer fund debt
3.
Will a rate increase or other revenue generating action be necessary to pay for this project? (select one)
4.
If a rate increase (or other cost increase) is necessary, please provide the proposed user rate charges and proposed average monthly residential water bill as an attachment. 
Any person who knowingly makes a false, fictitious, or fraudulent material statement, orally or in writing, to the Illinois EPA commits a Class 4 felony.  A second or subsequent offense after conviction is a Class 3 felony. (415 ILCS 5/44(h))
Authorized Representative (Printed) 
Title:
 Signature: 
Date:
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